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SILKSTONE PARISH COUNCIL 

TERMS OF REFERENCE FOR SILKSTONE PARISH COUNCIL’S POLICY COMMITTEE 

 

1. This Committee of Silkstone Parish Council (SPC) is to be known as the Policy Committee. 
 

2. The Committee shall include Parish Councillors only : 
 
Chairman   - Cllr M Liddell, Vice Chairman Cllr Richard Leech 

 + any other 2 Councillors 

3. Purpose and Objectives of the Policy Committee : 

- To  approve, review and update all Parish Council policy documents 

- To take account of new legislation and guidance from the National Association of Local Councils 
(NALC) and Yorkshire Local Councils Association (YLCA) when implementing new policies or 
amending existing policies. 

- To ensure that the Parish Council has policy documentation in place to enable the Council to be 
managed legally and in accordance with best practice for the sector. 

4. Powers of the Policy Committee 

• Delegated authority to develop, maintain and approve all Parish Council policy documents 
drafted by the Clerk, including but not limited to the following : 

- Standing Orders 

-  Financial Regulations 

- Code of Conduct 

- Complaints Procedure 

- Risk Assessments 

- Community Engagement Strategy 

- Training Statement of Intent 

- Business Continuity Plan 

- Guide to Proactively Published Information (GPPI) 

- Terms of Reference documents for Parish Council committees and working parties. 

 
Following approval of updated documentation, the new policy will be issued to all 
members of the Parish Council for reference. 

 

5. Meetings of the Policy Committee 
 

• Shall be held in accordance with Silkstone Parish Council’s standing orders. 
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• The Committee will meet at least annually within the month before the Parish Council’s 

annual meeting and at the request of the Clerk when policies need to be reviewed. 
 

• Agendas will be issued by the Clerk to members of the Policy Committee 3 clear days before 
a meeting and a notice advertising the meeting will be displayed in both villages. 
 

• Meetings shall be open to the public but there shall be no public question time prior to the 
start of the meeting. 
 

• The minutes of the Policy Committee will be issued within 7 days of the meeting and will go 
before the next Parish Council meeting for approval. 

 
• The Chairman or Vice Chairman of the Parish Council shall chair the meeting.  

 
• The quorum shall be a minimum of any three members of the committee. 

 
• Voting shall be by a show of hands and a majority shall prevail. The presiding Chairman 

shall have a casting vote in addition to his/her ordinary vote if necessary. 
 

• An extra-ordinary meeting of the committee may be called by the Chairman or any 3 
committee members to discuss urgent business. The meeting shall be held within 14 days of 
the request 

This Terms of Reference Document was adopted by Silkstone Parish Council at their 
meeting on 4 February 2019 

 

Chairman:......................................................... 

 

Clerk to Silkstone Parish Council:........................................................ 


