DRAFT MINUTES of the MEETING of SILKSTONE PARISH COUNCIL’S
STAFFING COMMITTEE held at 7pm on Tuesday 9 October 2018 at Silkstone Sports
Pavilion.

PRESENT
Meeting Chaired by: Clir Richard Leech

Councillors: Meryl Liddell, Debra Smith & Chrissie Yates
In attendance: Parish Clerk
1. APOLOGIES & REASONS FOR ABSENCE - None
2. DECLARATIONS OF INTEREST - None

3. TO CONSIDER ACTIONS NECESSARY FOLLOWING THE RESIGNATION
OF THE PARISH CLERK & RESPONSIBLE FINANCE OFFICER

a. Parish Clerk & Responsible Finance Officer resignation letter

RESOLVED to note the resignation letter from the Parish Clerk &
Responsible Finance Officer.

b. Timetable of recruitment process
RESOLVED to approve the timetable for the recruitment process.
c. Job advert

RESOLVED to approve the long version of the job advert following
discussion and updates. The advert will be issued to YLCA & Barnsley
MBC for inclusion on their website, Barnsley MBC parish clerks and SLCC
W Yorkshire branch parish clerks. The advert will also be posted on the
Silkstone Parish Council website homepage.

RESOLVED to approve the short version of the job advert for submission
to the Barnsley Chronicle.

d. Job application packs
Following discussion and updates it was:

RESOLVED to approve the application form, application form guidance
notes, job description and person specification.
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e. Interim period

RESOLVED that the Clerk will inform suppliers, contractors, Barnsley
MBC officers and local groups of her leaving date and the new e-mail

address silkstoneparishcouncil@gmail.com The contact for the parish
council during the interim period will be Meryl Liddell.

4. DATE OF NEXT MEETING

The next meeting will be held on Monday 29 October 18 at 7pm to short
list candidates and agree practical arrangements for the interviews such
as the proof-reading exercise and interview questions.

Meeting closed at 8.50pm
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